Getting Started

What do you do first?

Adding your vehicle descriptions to the database is the foundation of your record keeping system. The very first thing you do is put the description of each vehicle into your data file.

Start TRUCKS from your Icon or the program listing.

At the menu bar, select  Housekeeping/VehicleData/Add a Description:

Enter the information about the vehicle. Every description must include a Vehicle Number and a Division. There should be an Operator name, a VIN number and a Tag Number. If you will use the budget projection reports, you must enter the current odometer and the date when the vehicle was acquired. The number, operator name, tag number and VIN number can each be used to locate or “look-up” a vehicle. The program will not work without a vehicle number and a division. The budget Aging reports will not work without a current odometer and the vehicle new date.

All of the other information about the vehicle is optional but this is a good place to put it. It will be easy to find this data when you need it in the future.

A WORD ABOUT VEHICLE NUMBERS  - Vehicle “numbers” can be a mix of letters and numbers. In order that this can be done, the numbers are handled just like the letters. What this means is that the alphabetical order of a vehicle number will follow like this:  1, 10, 11,106, 2, 25, 255, 2001, 3, 31, etc.

If you want the vehicle “numbers” to fall in a more numerical order, instead of numbers like those noted, use numbers like 0001, 0010, 0011, 0106, 0002, 00-25, 0255, 0003, 0031, etc.     Then they will be reported in order like this: 0001, 0002, 0003, 0010, 0011, 0025, 0031, 0106, 0255, 2001, etc.

After you have made all of your description entries, you next must set up the maintenance schedules for those vehicles. You can add a maintenance schedule one at a time or, for your first setup, add a description for all of your vehicles and then add a schedule for all of them at one time..

To add a schedule entry for all of the description entries, at the menu bar, select  Toolset/Password and enter your correct password. The default password is the word “PASSWORD” . After the correct password is entered, you will see that all of the Toolset menu items are active.

At the menu bar, select Toolset/Generate INITIAL Schedules. Heed the warning. You only want to do this ONE TIME when you first set up your schedules. If you choose the Continue button, the program will make an entry in your schedule data file for each of the vehicle descriptions you entered. After that is done, you can set up a schedule for each particular vehicle.

To set the schedule for a vehicle, at the menu bar, select Housekeeping/Edit Record and at the pop-up window, click on Maintenance Schedules to select it and then the Continue button. Now, you will see a grid or spreadsheet-like display of the records in your schedule file.

There is a window where you can enter a vehicle number and “jump” right to that number, or use the arrows at the end of the scroll bar to move to the next, previous, first or last record. When you get to the correct vehicle, enter data for the schedule. The information is to show when things are due. This is NOT the intervals to follow – this is WHEN IT IS DUE TO BE DONE. Read the discussion of the maintenance schedules and how they work in this manual.

Modify the schedule as needed. Any odometer field that is left set to 0 (zero) or any date field that is left blank will be ignored in reporting maintenance due. (Again, to understand the schedules, read the discussion of the maintenance schedules and how they work in this manual.)

