Housekeeping

The Housekeeping menu selection has several selections.

You may choose to Edit certain of your records. The edit selections make the chosen data table (file) available. The records of the data table (file) are presented in a spreadsheet format. You can move around in the data table by selecting the arrow buttons for the first, previous, next or last record, etc. You may also enter the item you want to edit (vehicle number, tag, etc.). Your display will move to that number in the table.

The Vehicle Data selection is where you add the description of vehicles to your records. You may also add schedules, license tag and permit information or change the number or division you have assigned to a vehicle. When you renumber a vehicle, all of the records for that vehicle will be changed.

Add a Vendor will add a vendor name and number to your table (file) of vendors.

The Retire a Vehicle selection is used to place a vehicle in a retired or inactive status. When you remove an old vehicle from service, this selection will change the number of that vehicle by adding an R to the end of the number. A vehicle number 100 will become 100R. All of the records will be changed. The description, repair, fuel, etc. records. 

The BACKUP selection is explained in detail in the Backup section of this manual.

